Unleash Your Language Skills with Collins
Essential: Grammar and Punctuation in One
Comprehensive Guide

Language is the key to effective communication, and mastering its
intricacies is essential for success in various aspects of life. Collins
Essential: Grammar and Punctuation is a comprehensive guide that
provides a solid foundation in the structure and rules of the English
language. Whether you're a student striving to improve your grades, a
writer seeking to enhance your writing prowess, or an English language
learner aiming to improve your communication skills, this book is your
perfect companion.
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Grammar: The Backbone of Language

Grammar is the framework that gives language its structure and meaning.
Collins Essential: Grammar covers all the essential grammar topics,
including parts of speech, sentence structure, verb tenses, and modal
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verbs. Clear explanations, helpful examples, and exercises help you
understand and apply these concepts effectively.

GRAMMAR RULES

‘Acomplete sentence must include & noun and a verk. :
Thesird flew. ~ 00" =g
‘A compibté sentence must include a subject and a mdig_n‘gt.\o‘i‘i =

TUangrg bied flow quickly across the sy A
o b 1ne !
The 1o the above rul sentence.
oty excaption to the mu?ﬂ‘jﬁbmﬁn _.l

Gogwag! 1y

Adjectives can go directly before the noun they describe; or after iv, if separoted
by 8 verh.

Rule #4 « Theangry bird Efaw,

» The tird is angry.

Rule #5 L | Acompound subject Includes two or more shapu-l.u:ﬂecu.
i The bird and the plane flew:

Aewm@\&}ﬂmuuormwmﬁwn, ANV
The bird flveand sang,

(_Lx\"T d sentence includes more than one sul bt prbdicate.
| Thelird satig and the plane flew. e\

[

Rl # An Independant clavse consiats of a subjeét and a predicate; like 3 complete sentence,
uie

The plane Tlew,

A dopendent clause cannot form a complete sentence without additional words.
Rule #9 Wit Ehé bied iig.

Tha direct abject Is the noun being acted on by the verb,
Rule #10  Jji Wvisng

An indirezt object Is a noun indirectly affected by the verb.
The bird gave tha sedds to me. o

Whier writted bt ghnsive voles, the sbject of thi verh becomes the _stm{di‘m sentenca,
QWmdaesdats g
7 The seeds were siten by the bird, A=t

Cenjugations of the verh "o be® mgsm;ﬂ to passive volce,

The seds are being Laten by th bird

0080633888 BAE

Rule #12

Y=\

Sentences wiltlen in passive Volce ean omit the subiject of the acting verb,

Rule #14 Theseeds wern eaten,
= [ In passive voice, tbe subject of the acting varb 15 connected by a prepositional phrase, |
| Rule #15 Thut bird ate seeds after lunchiime
Prepasitional ph _ll'l it 7 d by on
MRCEECRATI | s orcer desapiy chefede oce e et 0
Adverbs fundlon like pregositions—thay answor the question “hawl™=°
Rule #17 | T s eess iy gx'rg;"-'“% i
| aim | sublect compliment describes the subject of the seitence,
| Thebirdisgreen. {_:\?‘Eﬂ‘—
2 ESLCOM

Punctuation: The Art of Clarity

Punctuation is the secret ingredient that transforms a jumbled collection of
words into a coherent and meaningful text. Collins Essential: Punctuation
provides a thorough overview of punctuation rules, including commas,
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periods, semicolons, and quotation marks. Learn how to use these
punctuation marks correctly to enhance the clarity and impact of your
writing.

> PUNCTATION RULES

- This is the mostpopular purctuation mark because you simply cannot write
| Stup | m wenuigﬂgﬁﬁnuiﬂwmushgﬂ.&tﬁmmmmmm
n‘!ﬂﬁ dp- 10 Indicate the end of & mmn.,mmfnlloﬁ@m}m.

B | A comma e often used to separate different Haﬁﬂ sentence, However, It
i \‘b has many other oses as well, and it s to romember them as wall.
4 Some of the mest comman cem futes follow.
Question Y
Mark 4

=
L Mark g

A guestion mark, as Its name suggests, needs to go at the end of evory
? interrogati instead of a full stop.

pepending on the méaning of the sentence, it ¢an indicate angar, happiness,
excitement, or any olher sfrang emotion.

' An exclamation mark added at the end of o sentence shows smphasis.
=

C L aAr lh:ir_mq suggests, quotation marks indicate Ui m_;t'quum%{m
Quotation 'Y BT TV canaliodee them to show that a word or a phrase is being used inonical
Marks 4 ~oorfor titles of atticles, baok ehapters, epizodes of 4 TNTilol, ate.
GF an h i Ficsuly, it in
b ) apostrophe has o very imporrant usex Ejeily, it can be used
Apostraphe contractions b place of omitted I ‘g-;lqﬁ:&émé!y. i ean show pussession.

E\wlhowhnhohmshnli;mnmnmhumdlﬂmum.

| ™ irsmost cammenty used 1o crete compound wards.

There ate two different dashes, the en dash and the em dash, the
—ul fitst belnq'ilig_hllrshmm Ihean the second vng.
The on dash ks usually used to show a connection hetwsen two things, as well a3
3 range of numbers, years, pages, ete,

u A colon is 9 mark you will come aeross very olten in diff
mstants. It ean Infroduce an example, 3 llll.m'e_;phhﬂlanﬁﬁ:"
B quogarion, O, you can also use it to emphasize a cerain poislh -

L}

=\ 0 b
{‘F ‘A senicolon 3 punclustion mack that creates aﬁ‘paun than & comma
I hut a shorter pause than a fult stop. So hﬁn‘-h’nwd to creatt 4 pavse
Between twe Independent elmﬁ . st slosely related 1o eadh other.

il

tnmost cases, you wil see sddivional informition in parentheses. Usually, it
Parentheses [) can be omitled withoul creating any confusion for the reades.

Brackels are, in a way, similar to parentheses, Hdw'le-(n.'lbey aré mostly used

[] In ncademic writing and when pe ing quates: For i &, the writer can
i extra information or fis mistakes i brackets, without changini the
eriginol guatmion. .

Brackets |

L ‘ P . P .-_l
Eilipsis ama M :,'l&pi@-?}l‘mm_lntrwung ond miysterious almosphere in the fat In
- ﬁOuy& v, It can be uedo show hat some leters of evag s are omited,

LY

S 4 You might meed to write a fration, a messuement, or to suggest alternatives
/ mmum.mmmmuf\ﬁ nees whete you will have 1o use’s
¥

slash.
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Comprehensive Coverage for All Levels

Collins Essential: Grammar and Punctuation is designed to cater to
learners of all levels. Whether you're a beginner seeking a solid foundation
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or an advanced learner looking to refine your skills, this book has
something for you. The clear and concise explanations, coupled with ample
exercises, make it an ideal resource for self-study or classroom use.
Key Features:

= Covers all essential grammar and punctuation topics

= Clear explanations and helpful examples

= Exercises to reinforce learning

= Suitable for all levels of learners

= Comprehensive index for easy reference

Unlock Your Language Potential

With Collins Essential: Grammar and Punctuation, you'll gain a deep
understanding of the English language, enabling you to communicate with
confidence and clarity. Whether you're writing an essay, delivering a
presentation, or simply engaging in everyday conversation, this book will
empower you to use language effectively and achieve your communication
goals.

Invest in Collins Essential: Grammar and Punctuation today and embark on
a journey to language mastery.

Buy Now

Copyright © 2023 Collins. All rights reserved.
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High Lonesome: A Literary Journey into the
Heart of the American South

&lt;p&gt;Hannah weaves a intricate tapestry of relationships that explore
the complexities of human connection. The protagonist, Cornelius
Suttree, is a enigmatic figure...

Unravel the Secrets of the Supernatural Realm:
"Creatures of Subterfuge: Books of Ascension"

Immerse Yourself in the Enigmatic World of the Supernatural Prepare to
be captivated by "Creatures of Subterfuge: Books of Ascension,"...
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